How to Make a Note Before Making a Member Inactive

Step 1. Go to your page on our website: coe22.com/myaccount and click on the disciple group you lead.
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Mixed Test 32250

Group Details:

Type: Mixed Group

Time of Day: PM

Day of Week: Sunday

Childcare: No

Prison Locations:

Online Only: No

Group Was Launched from Discover Group: No
Meeting Method: In Person

Foster Wrap Around Care: No

On Break: Yes

Launching Campus:

Launching Leader: L3
Launching Leader:

Launching Group: Group type: Disciple Group
Group Format: Traditional

Leaders:

* Greg Knapp (Leader)

Find the group member you’re going to make “inactive” and click on “discipleship note”
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http://coe22.com/myaccount

Click into the “write a note” box.

< Gemini

% my.coe22.co.. @ ¥ & work  »

[ Greg &4 t O & [ All Bookmarks

Disciple Group Note Add

Viewing Adding Notes for: Donald Duck

0

Click the dropdown arrow to see all the choices for reasons you are making your member “inactive.”
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Inactive Member Reason ©

O
1. Unable to contact
2. Never attended
3. Too busy to attend
4. Stopped attending & responding
5. Moved out of the area
6. Joined another group

Other (see notes)

Unable to connect: You were never able to talk with them.
Never attended: You made contact, but they never attended and now won’t respond.
The rest are self explanatory.



You are required to write something in the “write a note” area. Click in the area and write a brief
explanation or, “see reason selected.”

If | chose reason #4, “Stopped attending & responding,” | would write, “Reached out 3 times and didn’t
hear back.”
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Click, “Save Note.”

¢ % mycoe22.co.. & ¥y & work  »

DCOE [OGreg €4 1 [ 6 » [0 All Bookmarks

Disciple Group Note Add

Viewing Adding Notes for: Donald Duck
)

Inactive Member Reason O

] attending & resp ling

Pin to Top




Click the back button on your browser to return to your group page:
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Reached out 3 times

Click on the pencil by the member’s name:

Active Members
Donald Duck (Member)

(Mobile)
1234 Test Ave Jacksonville, FL 32258
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Make inactive and save:
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